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INTRODUCTION  
  

Veryan WebView is an Internet based system that allows you to view information 
about employers who have in the past supported students on work experience.  It’s 
simple to use and these instructions will help you navigate round the system.     
 
Please remember that as the system can be accessed from any internet connection 
why not take advantage of using the system together with your parent/carer as this 
way they can help you decide the types of placements you may be interested in. 
Also if there is any travel issues associated with the location of the placement. 
 
GETTING STARTED 
 

You’ll need a computer with an Internet connection and Internet browser software 
such as ‘Microsoft Internet Explorer’. 
 

Open the browser and go http://LPW.learnaboutwork.org 
 

NB YOU DO NOT NEED OT PUT WWW IN FRON T OF THE ADDRESS ABOVE 
 

You’ll find yourself at the WebView portal page.  
 

 
 
Just click on  
 
 

http://lpw.learnaboutwork.org/
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The first log-on page will then be displayed …. 
 

 
 

If your school name is not in the school box then click the highlighted field to expand 
the list .  When you have found your school name select it and click on the [Submit] 
button….  
The screen will change to:  
 

This screen asks you for your name and ‘PIN NUMBER’ 
 
Your school will supply your  PIN number. If you make a mistake here you can use 
the [Clear] button to start again. When you’ve correctly entered your details click on 
the [Continue] button. If you are asked to select a batch then please discuss which 
one to choose with your Work Experience Coordinator. 
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PIN NUMBERS 
 
Your PIN NUMBER is your unique password to the WebView system. Without it you 
won’t be able to get any further. You should keep your number safe and secret. Do 
not share the number with anyone else 
 
STUDENT HOME PAGE 
 
Once successfully logged in, the following screen will appear 
 
 

 
 

Congratulations! You’re ready to start using WebView! 
 
 

From the home page you can navigate round the system. 
 

Across the top there are buttons that will take you to different sections of the 
system. 
  

 
 
WORK EXPERIENCE LITERATURE 
 

Here you will find some useful information as you go along about tips and hints. This 
is being updated regularly so keep an eye out for any new information. This guide 
will also be there so you can refer back to it 
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MESSAGES 
 

Please ensure you look at your message page as this is where your work experience 
coordinator will be posting urgent messages for you.   
 

 
 
 
SEARCH  
 

 
 
Web View will help you review possible work experience placements. 
 

Your teacher will let you know if you need to select placements online and, if so, 
how many, this will also be displayed on your home page.  
 

Clicking on [Search] will display this screen 
 

 
 

You can use this screen to search for different categories (classifications) of work.  
You can click on more than one category of work that interests you and also narrow 
your search down by post code or town. You can now select more than one 
postcode. 
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The search results will be displayed as follows 

 

 
 

Click on [View] button to see a description of the placement you have selected.  
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Clicking on the Printable Version will give you the option to print all of the 
information seen on this screen. This option will only be viewable if your school has 
given you the permissions to print the information off. If you need a printable 
version and your school have not given you this option please contact your work 
experience coordinator. 
 
If you wish to return to the previous list or start a new search then click on one of 
these options  
 

 
 
Make sure you read all of the information contained in the hob description it is set 
out in sections.  

 
 
Employer 
 This tells you the name of the Employer 
Job Title  
This gives you some information about the title of the role you are reviewing 
Job Number 
Every job has a unique number and you can go straight to that job from the search 
screen if you have the number if the job you want to look at 
Classification 
Each type of job is split into various areas. This shows you way area this particular 
job belongs to. 



 10 

Business  
This tells you the type of business a company is so could be garage or retail shop. 
Aims 
This is the information about what the company hope you will get out of a 
placement with them.  
Activities involved  
This gives you a little more details about what exactly you will be doing on 
placemen. 
Other information  
This would be where the Employer has given any specific information about their 
requirements. If they have said you need to do something specific then please 
ensure you speak to your work experience coordinator to discuss the requirements.  
 

Transport links 
 

 
 
There is more information contained within the job description make sure you read 
all of it so you are aware of everything the employer has stipulated.  
At the bottom of the page there are two very important links.  
 

The   “Click here for a map “gives a street map of the location of the company. It is a 
good idea to print this out so you know exactly where the placement is  

The   will take you to a web site where you can plan your journey 
to the placement. Make sure you use this link so you know how long it will take you 
to get to the placement and also what transport you will need to use.   
 
SELECTIONS  
 
 

If your school has given you the option to make selections you can build up a list of 
placements that you may wish to contact. To add a placement to your selection click 
on the “Add to selection” at the top of the job description  
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When you have a number of possible placements the screen will be as follows.  
 

 
 
This will display the list of all the opportunities that you have put into your “My 
Placement Details”. These could be the placements you are considering applying to.  
The number if the # column shows how many other students including you are also 
considering applying to that placement.   
 
REMEMBER THAT YOU STILL NEED TO CONTACT THE COMPANY TO FIND OUT IF 
THEY CAN TAKE YOU ON PLACEMENT. JUST PUTTING THE OPPORTUNITES INTO 
THIS SCREEN DOES NOT SECURE THE PLACEMENT 
 
 

 
MY PLACEMENT DETAILS  
 

 
 
By Clinking onto the “My Placement Details” you will be taken to the list of 
placements you have added.    
 

If you do not have the option to select placements and just use the system as a look 
up tool. When you select “My Placement Details” you will be shown any placements 
that have been processed for you.  
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 From My Placement Details you can click the job number and go to the job 
description associated with that opportunity.  
 
 

GETTING A PLACEMENT  
 

Once you have spent some time researching you will need to contact that company 
yourself to see if they would be willing to take you on work experience.  
 

 
 
The contact details of the company are at the bottom of the job description.    
 
Remember that this is the first time the employer has had contact with you and so 
you need to make a really good impression. This contact can be done by letter, 
phone or email which ever method you use make sure someone else reads what you 
have written so that you give the best impression possible. This will improve your 
chances of getting a placement. 
 

EMPLOYER ACCEPTED   
 

When you have secured a placement with an employer you need to refer to your 
school so that they can tell you the next step in the process. This will mean getting 
signatures from Employers, Parents guardian and you so that the placement can be 
confirmed. Once all of this has been confirmed your placement will appear in your 
“My placement details”.   
 

When you have a placement in progress your home page will change to indicate the 
progress of the placement and if there are any visits that need to be done to the 
placement prior to starting.  
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This screen will also show any placements that you have completed or are 
undertaking as part of an alternative programme. 

 
 
Don’t forget to use the Journey Planner if you would like help in working out your 
travel arrangements. 
 

If you wish to see a description of your confirmed placement, click on the Job 

Number a screen similar to the following one will be displayed. 
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FEEDBACK FORM 
 

Why not tell us about how your placement went by completing the feed back form 
and submitting your answers. This can only be done after your placement has been 
completed. 

 


